COMMUNITY EDUCATION Director
HOLDINGFORD PUBLIC SCHOOLS
The School Board of Independent School District No. 738, Holdingford, Minnesota, enters into this agreement with Kendra Posch, who agrees to perform the duties of Community Education Director of Holdingford Public Schools commencing July 1, 2016 and ending June 30, 2017.
1. Duty Year: 
The basic work year shall consist of 260 business days less the holidays described in leaves.  Regular or normal work schedule is not guaranteed.  District or building administrators, or supervisors, and/ or the Community Education Director may adjust individual employee work schedules as needed to best accommodate the instructional and activity programs of the District.

School Closing:  A maximum of 2 days will be allowed for all day cancellations.  In the event school is closed early because of inclement weather or other building related emergencies, those employee’s affected will be excused at the time the Supervisor says employees may be permitted to leave without a payroll deduction.

2. Leaves:

Sick Leave:  The Community Education Director will earn sick leave at the rate of 12 days per year accumulative to 100 days.  Sick leave will be deducted from current sick leave earnings before using any accumulated sick leave from prior years.

Holidays:
New Year’s Day
Thanksgiving Day



Memorial Day

Friday after Thanksgiving



4th of July

Christmas Eve Day


Labor Day

Christmas Day



Good Friday

1 Floating Holiday
Vacations:
1 week during the 1st year of employment 
3 weeks during the 2nd and 8th year of employment

4 weeks beginning with the 9th year and thereafter.
Ten (10) days of vacation will be credited on July 1 of the fiscal year and the remaining days shall be accrued per pay period throughout the fiscal year. 

After 25 years of service, employees shall receive one additional vacation day for each year of service to a maximum of 25 vacation days.

The date of hire will be the anniversary date for the computation of vacation benefits.

Vacation time earned during any year must be used within 12 months after the employee’s anniversary date for that year.  The use of vacation will be scheduled according to the needs of the instructional program and is subject to pre-approval by the employee’s supervisor.

Vacation time may be used prior to an employee’s anniversary date but in no case may more than a pro-rata portion of the annual vacation earnings be used prior to the employee’s anniversary date.
Emergency Leave:  Ten (10) non-accumulative paid emergency leave days at the beginning of each contract year to be used at the discretion of the Community education Director for such emergencies as deaths, funerals, family illness not covered by sick leave, court appearance, estate settlements and acts of God.  Emergency leave will be granted as a full day leave or a portion of a full day depending on the situation.  Five (5) of these days will be paid and the other five (5) days will be deducted from sick leave.
3. Health Insurance:

The District shall contribute up to $8,850 toward the premium or deductible of individual health coverage and up to $19,250 for dependent health coverage. If a deductible plan is chosen the employee can choose any amount up to the deductible to contribute into an HRA and the remainder of the benefit towards premium costs.
4. Other Benefits:

Matching Annuity Program: The following schedule will be used to determine the School District’s Contribution in a State approved Matching Annuity Program.



Years of Service

Contribution




0-2



$100
3-20 



$300 



21+



$350
Long Term Disability:  The District will provide a long term disability insurance program that will provide 66 2/3% of salary after ninety days.

Term Life Insurance:  The District will provide Term Life and Accidental Death and Dismemberment insurance at the rate of 1 times the base wage.
5. Salary:

The Community Education Director’s salary reflected in this agreement for 2016-2017 shall be:

$47,335 without Community Education License
$48,935 with Community Education License

Salary is inclusive of preparing the District’s newsletters.  Salary is prorated for time with and without licensure.  Proof of licensure is required. 

In Witness Thereof: I have subscribed my signature this

_____day of _________________, 2016
_________________________________
(Community Education Director)


In Witness Thereof: I have subscribed my signature this

_____day of __________________, 2016
_________________________________
(School District)


