Holdingford

High School Transcript Requests

All requests are made via SchooLinks - See below for more info.

schoolinlss 'S

Alumni Requests:
Alumni can create accounts and make requests in SchooLinks. Follow these directions!

We’'re no longer using Parchment. Call the main office at 320-746-4333 in the Summer.

Current Students:
Log into SchooLinks & follow the directions below for official transcript requests.

How to Order a Transcript to be Sent to a College:

1. Go to Colleges >
College Applications

—
> Then Click College Applications

COLLEGES

2. Select
Add Application

+ Add application

3. Enter College
Using Search Option

4. Choose the
Application Status

Select a college to add.

Q Search colleges

Select 4 Then Click Add application
In progress

5. Select the
Application Method

0

Sehool-specific
paper app

or = or
School-specific
online app

6. Application Type

Select Early Action or Regular Decision & then

Seniors: Make sure you add your ENROLLMENT DECISION in SchooLinks
so your final transcripts can be sent to the correct college after graduation!

Video Tutorial



https://app.schoolinks.com/login/k12
https://drive.google.com/file/d/1gvtUyVv6yEN9h0E-OQ-4_bFpQPjs-wJ8/view?usp=sharing
https://app.schoolinks.com/login/k12
https://www.youtube.com/watch?v=YY4SWS2rI7Q

How to View Your Transcript or Send it for Scholarships or NCAA, etc.

1. In SchoolLinks, Go to Student > Records Request
2. Select One of the Below Options:
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¥ Download unofficial transcript 4 Send official transcript
View your grades or download to send to a college or Send an official transcript for scholarships, NCAA
program that accepts unofficial transcripts. eligibility, and other non-college app purposes.

.a- Send transcripts for college apps in the College Applications Manager, not
=" here!

3. Current Students can access their unofficial transcripts anytime in Skyward also.
a. See Directions!

Using Common App with School Links:

1. Green ltems are Completed in School Links
2. Blue Items are Completed in the Common App
3. Video Tutorial

© SchooLinks Comee

u Login or create a new account

u Check the box to share data back to Schoolinks

n Add your first college to “My Colleges”

ONE TIME SETUP

u Add your high school & complete FERPA

u Continue building your “My Colleges” list

Schoolinks automatically requests materials from counselors (reports, evaluations, fee waivers, etc)

Request teacher evaluations for each application

n Complete your college applications

Track completion of application materials
statuses are automatically synced to SchooLinks!

Track materials submitted outside Common App like test
scores

m Add your college application results

m Record your college enrollment decision

Schoolinks automatically requests your final report and transcript to send to your chosen college


https://docs.google.com/document/d/15CvVI2PIIN6087sePZvkH2LuP5cvFfRy-FiGP71c9BM/edit?usp=sharing
https://support.schoolinks.com/en/articles/4513197-student-connect-your-common-app-account

